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Candidate Name:_____________________________________________ FSTB ID#:___________________ 

 

Evaluator Name: ___________________________________ Date Evaluated: ________________________ 

 

No. Skill Performance Evaluation Checklist 
 

Pass 
 

Fail 

 
Assign instructional sessions so that the specified sessions are delivered 
according to AHJ policy. (JPR 5.2.2) 

  

1. 
Candidate generated a training schedule for the specified time frame including 
varied topics of instruction for all personnel. 
** PLEASE SUBMIT A COPY OF THE COMPLETED TRAINING SCHEDULE ** 

  

 

_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________ 

  

 
Recommend budget needs so that the resources required to meet training goals 
are identified and documented. (JPR 5.2.3) 

  

2. 

Candidate prepared a written budget request for resources required for the 
prepared training schedule. 

** PLEASE SUBMIT A COPY OF THE COMPLETED BUDGET REQUEST ** 

  

 

_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________ 

  

 
Gather training resources so that the resources are obtained within established 
timelines, budget constraints, and according to AHJ policy. (JPR 5.2.4) 

  

3. 

Candidate prepared a written resources request listing the resources required for 
the prepared training schedule, taking into consideration currently available 
resources. 

** PLEASE SUBMIT A COPY OF THE COMPLETED RESOURCE REQUEST ** 

  

 

_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________ 

  

 
Manage training records-keeping so that all AHJ and legal requirements are met. 
(JPR 5.2.5) 

  

4. 

Candidate generated a Standard Operating Procedure (SOP) for creating a 
training record for departmental personnel and included requirements for 
maintaining these records. 

** PLEASE SUBMIT A COPY OF THE COMPLETED SOP ** 

  

 

_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________ 

  



 

 

 

Evaluate instructors so that the evaluation identifies areas of strengths and 
weaknesses, recommends changes in instructional style, and communication 
methods, and provides opportunity for instructor feedback to the evaluator. (JPR 
5.2.6) 

  

5. 

Candidate evaluated an instructor during the delivery of a training topic utilizing a 
departmental evaluation report or a self-generated report. The evaluation report 
identified the instructor’s strengths and weaknesses, and provided 
recommendations for changes in instructional style and communication methods. 
The report included an area for the instructor to provide feedback to the evaluator. 

** PLEASE SUBMIT A COPY OF THE COMPLETED EVALUATION REPORT ** 

  

 

_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________ 

  

 
Create a lesson plan so that a lesson outline, course materials, instructional 
technology tools, and evaluation plan, and learning objectives for the topic are 
addressed. (JPR 5.3.2) 

  

6. 

Candidate created a lesson plan from one of the training topics identified on the 
training schedule developed in Assignment (Skill) #1. The lesson plan was a 
minimum of 1.5 hours of instruction. The lesson plan included a lesson outline with 
the specific learning objectives, required course materials and instructional 
technology tools needed to facilitate the course, and an evaluation tool for the 
students to provide feedback. 

** PLEASE SUBMIT A COPY OF THE COMPLETED LESSON PLAN ** 

  

 

_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________ 

  

 

Conduct a class using a lesson plan that the instructor has prepared and that 
involves the utilization of multiple teaching methods and techniques so that the 
lesson is delivered in a safe and effective manner and the objectives are 
achieved. (JPR 5.4.2) 

  

7. 

Candidate conducted a course of instruction from the lesson plan developed in 
Assignment (Skill) #6. The course was a minimum of 1.5 hours in duration and 
involved the utilization of multiple teaching methods and techniques so that the 
lesson objectives were achieved and covered and the lesson was delivered in a 
safe and effective manner. 

 
Evaluator:__________________________ Location:_____________________ 

 

 

Signature: _________________________ Date:____________Time:________ 

 

  

 

_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________ 

  



 

 
Supervise other instructors and students during training so that applicable safety 
standards and practices are followed and instructional goals are met. (JPR 5.4.3) 

  

8. 

Candidate was the Lead Instructor for a group of students facilitating a Skills 
Training Evolution (lesson topic:____________________). The course included at 
least two other instructors whom were supervised during the evolution. After the 
conclusion of the skill evolution, a Training Report (minimum of 1 page)was 
drafted detailing the training conducted and including the facts that applicable 
safety standards and practices were followed and instructional goals were met. 

** PLEASE SUBMIT A COPY OF THE COMPLETED TRAINING REPORT ** 

  

 

_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________ 

  

 
Develop student evaluation instruments so that the evaluation instrument 
measures whether the student has achieved the learning objectives. (JPR 5.5.2) 

  

9. 

Candidate developed and provided either a quiz or test from the training topic 
created in Assignment (Skill) #6. The evaluation instrument included 5 multiple 
choice questions, 5 true/false questions, 5 matching term questions, and 2 short 
answer questions. (If the training topic included a practical skills component then 
5 evaluation points for the skill were included. An answer key for the created 
instrument was provided with the correct answer choices, an outline of an 
acceptable answer for the short answer questions, and pass/fail criteria for the 
practical skill, if applicable. 

** PLEASE SUBMIT A COPY OF THE QUIZ OR TEST AND ANSWER KEY ** 

  

 

_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________ 

  

 
Develop a class evaluation instrument so that students have the availability to 
provide feedback on instructional methods, communication techniques, learning 
environment, course content, and student materials. (JPR 5.5.3) 

  

10. 

Candidate developed an evaluation form (minimum of 1 page) for the training 
topic created in Assignment (Skill) #6. The evaluation included areas for the 
student(s) to provide feedback on the following: Instructional methods; 
Communication techniques; Learning environment; Course content; and the 
Student materials. 

** PLEASE SUBMIT A COPY OF THE COMPLETED EVALUATION FORM ** 

  

 

_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________ 

  

 




